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PEI'JIAMEHT pa0oTsl ¢ 3JIeKTPOHHOI OYTOMH
B MYHUIIUIIAJIbHOM OK/IZKETHOM 00111e00pa30BaTeIbHOM yupeskaeHun « CpeaHss
o0meoOpa3oBarebHas mKoJa Ne2» ropoaa Jlecocnonpceka

O0mue MoJIoKeHu s

MyHUIMIIATBHOE 010/ 1KETHOE o01ieobpa3oBaTenbHOe yupexJieHue «Cpennss
oOueodpa3oBaTebHas mkojgaa Ne2) ropoaa Jlecocubupceka (nmanee - OO) umeer cBoit
ajJipec AJIEKTPOHHOM ModuThl: lesou2@mail.ru.
OnektponHass mouta B OO MOXeET HCHONb30BaThCS TOIBKO B aJIMUHHUCTPATUBHBIX U
00pa3oBaTENbHBIX IETAX.
[Tonp3oBaTenu U BiaAEIbLbI SJEKTPOHHBIX MOYTOBBIX SLIUKOB JOJKHBI COOJIIOAATh MTpaBUiia
Y UHCTPYKLHHU 1O paboTe ¢ 3JIEKTPOHHOM MOYTOI, ITHUECKHE HOPMBI OOIIICHHUS.
[Tepen ormpaBieHHeM COOOILIEHHS] WM OTYETa HEOOXOJUMO MPOBEPHUTH IMPABONMHUCAHHUE U
rpaMMaTHKy TEKCTa.
[Tonp30BaTenssM JAHHOTO CEPBHUCA 3AMPEIIEHO:
- y4acTBOBaTh B pACChUIKE TIOCIAaHHM, HE CBA3AHHBIX C OOpa30BaTENbHOW WIU
aIMUHUCTPATUBHOM NeaTenbHOCThIO OO;
- HepechliaTh IO MPOU3BOJIBHBIM aJpecaM He 3aTpe0OBaHHYI0 MOTpeOUTENsIMU
uH(pOopMalHuIo (cram);
- OTHPABJATH COOOIICHUS MPOTUBO3AKOHHOT'O UM HEITUYECKOTO COJICPKaHNUS;
- HWCIIONIB30BaTh MAacCOBYIO PAacCBUIKY OJJIGKTPOHHOH TIOYTBHI, 3a HCKIIOYEHHUEM
HEOOXOINUMBIX CITy4aeB;
- DJEKTPOHHOE TMOCIIaHWE HE JOJKHO HCIOJIB30BAThCA I IEPECBUIKM CEKPETHOW U
KOH(pUACHIINATBHON WHGOPMAIMHU, PEerjJaMeHT OOMeHa KOTOPBIMH YTBEP)KIACTCS WHBIMHU
HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMH.
IHopsinok 00padoTKu, NepegaYu ¥ NPUEMA JOKYMEHTOB 110 3JIEKTPOHHOH MoYTe
[Io »AEKTPOHHOW TOYTE TMPOU3BOAUTCA TOJYYCeHHE W  OTHpaBKa HHPOPMAIUHU
3aKOHO/IaTeJIbHOr0, HOPMAaTUBHO-TIPABOBOT0, y4eOHOT0, y4eOHO-METOJUYECKOr'0 XapaKTepa,
a TaKxe Jt000i 1pyroi HH(OpMaLK, COBMECTUMOM € IIPoLIecCOM 00pa30oBaHUs
Jns 00paboTku, mepeaaun u nprueMa HHGOpMaIUH 1Mo eKTpoHHOH modyTe B OO mpukaszom
JTUPEKTOpa Ha3HAYAETCsl OTBETCTBEHHOE JIUIIO - OMEPaTop SJIEKTPOHHOHN MOYTHI.
[Ipu co3manuu 31ekTpoHHOro moutoBoro smuka (DI1), caiitta OO OTBETCTBEHHOE JIUIIO
HalpaBlsieT B MYHUIIUIAIBHBI OpraH YIpaBleHHUsS OOpPa30BAaHWEM CBOU JIIEKTPOHHBIE
pekBu3UTHl g (GOpMUpPOBaHUsA 0a3bl  JAaHHBIX  00pa30BaTENBHBIX  YUPEKICHUH
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MYHUIIUIIAJIATETA.

2.4.  Apvunauctpamus OO nomkna obecrmeunth OecnepeOoiiHOe (YHKIMOHHPOBAHUE CEpBHUCA
AJIEKTPOHHOM TMOYTHI U PETYIIPHOE MONYICHHUE U OTIPABKY WH(OpPMAUKA B TEUCHHE BCETO
pabodero aHs.

2.5.  OTBeTCTBEHHOCTh 3a HEHAUICKAIlyl0 TOJArOTOBKY WHGOpMAlMU K I[epegadye 1o
AJIEKTPOHHOM MOUYTE HECET aBTOP MH(GOpMAITUH, IPEANOTIAraeMOi K OTTIPaBKeE.

2.6.  OTBETCTBEHHOCTH 3a OTIIPABKY aJpecaTy M MOJYYCHUE ICKTPOHHON MOYTHI HECET OmepaTop
3JIEKTPOHHOM MOYTHI.

2.7.  TlepemaBaeMbie C MOMOIIBIO SMEKTPOHHON MOYTHI OQUIIHATBHBIE TOKYMEHTHI JOIKHBI UMETh
UCXOJAIINNA PETUCTPALIMOHHBIN HOMED.

2.8. Bce mnepenaBaemble yueOHO-METOJUYECKHE U CIPABOYHO-UH(OpPMALMOHHBIE MaTepuabl
JIOJDKHBI TIepeaBaThCsl C CONPOBOJAUTENIBHBIM NUCHbMOM. [l OTHpaBKH 3JIEKTPOHHOrO
COOOIICHUST TOJIb30BaTeIh O(POPMISET JOKYMEHT B COOTBETCTBHU C TPEOOBAHUSMH IO
JIeJIONPOU3BOJICTBY, YTBEpkKAeHHBIMU B OO.

2.9. Ilpu monxy4yeHUU SIEKTPOHHOTO COOOIIECHUS OnepaTop:

— nepefaeT MOKYMEHT Ha paccMmorpenue aupekropy OO umnum B ciiydae HUMEHHOTO
COOOIIIEHUS - HEITOCPEACTBEHHO aJipecary;

— B Cllydae HEBO3MOXXHOCTH MPOYTEHHUSI SJIEKTPOHHOTO COOOIIEHHS YBEIOMIISIET 00 3TOM
OTIPaBUTES.

2.10. OtTnpaBka M TOJYyYEHHE 3JIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISETCS C HCIOJIb30BAHUEM
MPOrPaMMHBIX TTPOAYKTOB, MPEIHA3HAYCHHBIX I paboThI ¢ AneKkTpoHHOU moutoi B OO.

2.11. VYyer »3IJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCA MyT€M pPErucTpaluu B JKypHaje
pPEruCTpaIy BXOIAIINX / UCXOASIINX JOKYMEHTOB.

2.12. DJEeKTpOHHBIE TOKYMEHTHI AYOJHMPYIOTCS B BHUJE KONUNW Ha OyMaKHbIX HOCUTENAX C
MIPUCBOCHUEM HOMEpa BXOMSIIEr0 WIM HCXOIAUEero AokymMeHTa. CpoKM HX XpaHEHUd
PErIaMEeHTUPYIOTCSI MHBIMU HOPMAaTHUBHBIMU aKTaMH.

3. OTBEeTCTBEHHOCTD

3.1. MHN3menenue nammeHnoBanus odunuanpHoro DI OO corimacoBeiBaeT €O CIEUATUCTaAMHU
Otnena oOpazoBaHus aJIMUHHCTpaluu Topona JlecocmOupcka, BEIyIIUMH 3JICKTPOHHBIN
JIOKYMEHTOOOOPOT M OTBEYAMIIMMH 332 HHPOPMATH3AIUIO CHCTEMbl MYHHIIUTIAIHHOTO
o0pa3oBaHus.

3.2, OTBETCTBEHHOCTH 32 (PYHKIIMOHUPOBAHUE SIEKTPOHHOTO TOKYMEHTOO00pOTa B yUPEKICHUU
Hecet aupekrop OO.
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